EDF ENERGY (BARNWOOD) SPORTS & SOCIAL CLUB
DATA PRIVACY NOTICE

We are committed to respecting your privacy. This notice is to explain how we may use personal information we collect before, during and after your membership with us. This notice applies to you if you have registered to become or are a member of our club. This notice explains how we comply with the law on data protection, what your rights are and for the purposes of data protection we will be the controller of any of your personal information.
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Who we are

The EDF Energy (Barnwood) Sports & Social Club is the data controller for the purposes of all personal information relating to membership of the club.  The S&SC operates autonomously from the EDF Energy company, but uses office facilities and IT systems provided by EDF to maintain membership records.
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Your personal data

Your personal data will be processed and stored in accordance with the General Data Protection Regulation (GDPR).  The personal data we hold about you will be the data included on your membership application form when you joined the club and any data subsequently provided to assist in managing your membership including making or receiving payments to/from you.  This data may include:

· Name

· Membership number

· Membership category

· Address

· Date of Birth

· Email address

· Telephone numbers

· Office contact details (Barnwood employees only)

· Payroll number

· Bank account details

· Photographic or video images
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How we process your personal data

The S&SC will keep your personal data up to date, and protect from loss, misuse, unauthorised access and disclosure.  Your data is stored in a secure membership database on the EDF Barnwood computer system.  Paper records are held in a locked office.  Data is destroyed securely when no longer needed.  Records will be kept for 5 years after you are no longer a member.  
We use your personal data for the following purposes:

· To administer club membership records

· To contact you regarding payment of membership fees

· To inform you of S&SC events and activities

· To analyse membership numbers and demographics and report trends and statistics
· To administer section membership records
· Images may be used for publicity purposes where explicit consent has been given
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The legal basis for processing your personal data
· As a legitimate interest in the activities of the EDF Energy (Barnwood) S&SC
· Explicit consent for the processing of images

· There is no disclosure to a third party without consent
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Sharing your personal data
Your personal data will be treated as strictly confidential and will only be shared within the S&SC and EDF Energy to the minimum extent required in order to carry out the services in section 3 above.  This may involve sharing with the following:

· S&SC Employees 

· S&SC Committee Members

· S&SC Section Committee Members

· EDF Energy Management

· EDF Energy IT support
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Your rights and your personal data

· Unless subject to an exemption under the GDPR you have the following rights with respect to your personal data:

· The right to request a copy of your personal data which we hold about you

· The right to request that we correct any personal data if it is found to be inaccurate or out of date

· The right to request your personal data is removed where it is no longer necessary for us to retain such data

· The right to withdraw your consent to the processing at any time

· The right, where there is a dispute in relation to the accuracy or processing of your personal data, to request a restriction is placed on further processing

· The right to object to the processing of personal data

· The right to lodge a complaint with the Information Commissioners Office

If you withdraw your consent we may no longer be able to properly administer your membership and may have to terminate your membership; or you may not receive all information from us and all benefits of membership.

8
Further processing
If we wish to use your personal data for a new purpose, not covered by the Data Privacy Notice, then we will provide you with a new notice explaining this new use prior to commencing the processing and setting out the relevant purposed and processing conditions.  Where and whenever necessary we will seek your prior consent to the new processing.
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Contact details
To exercise all relevant rights, queries or complaints please contact the S&SC Administrator, S&SC Office, EDF Energy, Barnett Way, Barnwood, Gloucester GL4 3RS

Anna Eaton

S&SC Administrator

June 2019

